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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «Ilnuyaesckas COLID»

1. O0mue moJ10KeHUA

1.1. Hacrosmas nonutrka 00padoTku nepcoHanbHbIX 1aHHbIX MBOY «lluvaesckas COLL»
(manee — IMonuTHKa) onpeaesseT meinu 00paboTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepedeHb 00padaThIBAGMBIX TEPCOHATBHBIX JIAHHBIX, KATETOPHH CyOBEKTOB, IIEPCOHAITLHBIC
JaHHBIE KOTOPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKU UX 00paOOTKU U XpaHEHHUs], TOPSIOK
YHUYTOKEHUSI IEPCOHATBHBIX JAHHBIX MIPHU JOCTHKEHUU 1eJIeH nX 00padOTKU WU MpU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHHi B MBOVY «Iluvaesckas COILl» (nanee — [lkona).

1.2. JlokanbHble HOPMAaTUBHBIE AKTHI U MHBIE TOKYMEHTHI, perlIaMEHTUPYIOILIUE 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTbiBatoTCs ¢ ydeToM nosoxkeHuid [lomutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHallbHbIE JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3ALIH.

1.4. B [Tonutuke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHUS

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINs, OTHOCAIIASACS MPSIMO WIIM KOCBEHHO
K OIpECTICHHOMY WIIM ONpeeNieMOMY (pH3HUECKOMY JIUITY (CyOBeKTy
NIEPCOHATBHBIX JaHHBIX);

e TEPCOHAIBHBIC JAHHBIC, Pa3pPEIICHHBIC CYOEKTOM MEPCOHANBHBIX JTAHHBIX IS
pacnpocTpaHeHusl, — MEPCOHANbHBIC TAHHBIC, TIOCTYIT HEOTPAHMUYCHHOTO KPyTa JIUII
K KOTOPBIM MPEIOCTABICH CYObEKTOM IEPCOHAIBHBIX JAHHBIX ITyTEM JauH
coriacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3PEUICHHBIX CYObEKTOM
NIepCOHAIBHBIX IAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEepaTop NMepcoHANBHBIX AaHHBIX (omeparop) — [lIkona — ropuauuecKoe JuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpraHu3yrolee u (1in)
OCYIIECTBIISIIONIEE 00pabOTKY NMEePCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [eIH
00pabOTKH EPCOHANBHBIX JIaHHBIX, COCTaB MIEPCOHAIBHBIX JTaHHBIX, TTOTCKAIITIX
o0paboTke, neicTBus (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JACHCTBUE (OTEpaIysi) WM COBOKYITHOCTb
neicTBuil (omeparuii) ¢ MepCOHAIBHBIMH JaHHBIMH C UCIIOJIb30BaHUEM U 0€3
UCIIOJIb30BAaHUS CPEJICTB aBTOMATH3AIINH, BKITIOUasi cOOp, 3aIKCh,



CHCTEMATHU3alNI0, HAKOIUICHHE, XpaHEHHE, yTOYHeHHe (OOHOBIICHUE, H3MCHEHHE),
U3BJICUCHNUE, HCIIOIB30BaHKe, NTepeady (pacnpocTpaHeHue, peJoCTaBICHHUE,
JOCTYII), 00e3IMYNBaHue, OJOKUPOBAHKE, yIaJICHIE, YHUUYTOXKCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATIBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacmpocTpaHeHHE MEPCOHATIBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIC HA
PACKpPBITHE MIEPCOHATBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHII;

e TMPEIOCTABJICHUE MEPCOHAIBHBIX TaHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
NepPCOHATILHBIX TAaHHBIX ONPEACICHHOMY JIUIY WM ONPEISICHHOMY KpYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
HIEPCOHAIIBHBIX TAHHBIX (32 HCKIIIOYCHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl yTOYHEHHSI IEPCOHAIBbHBIX TaHHBIX);

e YHUYTO)KCHHE NEPCOHANBHBIX JJAHHBIX — JICUCTBHS, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJIEPYKAHNE TIEPCOHAIBHBIX JaHHBIX B
UH()OPMAIIMOHHO CHCTEMe NMEPCOHATBHBIX JaHHBIX U (MITH) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCA MaTepHaIbHbIE HOCUTEIH MTEPCOHATBHBIX JAHHBIX,

o 00e31MYMBaHNe NEPCOHATBHBIX TAaHHBIX — ICHCTBUS, B Pe3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMALIUU
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTb
conepanuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy HH(OPMALMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHUYHAs Mepeavya MepCOHANBHBIX JaHHBIX — Iepeiadya epCOHaTbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYJapCTBa OpraHy BJIACTH
WHOCTPAaHHOTO TOCYJapCTBa, MHOCTPAaHHOMY (PH3HUYECKOMY JIHILY FITH
MHOCTPAaHHOMY IOPHINYECKOMY JIMILY.

1.5. [lIkona xak omnepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOnronath KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX JIAaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IEpCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CcyOBbeKTa NepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IPECTaBUTENs, €CJIM HHOE HE
IIPEyCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. OGecneunts CyOBEeKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTABUTENISM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH W MaTepHaIaMH, COJICPKAIUMHU X
MepPCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIyCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3bsacHATH CyObEKTaM IMePCOHATBHBIX JIAHHBIX, HX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a NPEAOCTABUTH IEPCOHAIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh UM yAAIATh HEPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMPOBAHHUE WU YJaJIEHHUE.

1.5.5. TIpekpaTuth 06pabOTKY U YHUUTOXKHUTH UM 00€3TMUYUTH IEPCOHANIBHBIE TaHHBIE MO0
o0ecreynTh mpekpalieHne 0opaboTKH U YHUUTOXKEHHE WM 00e3TMUMBaHIE NTEPCOHATBHBIX
JAHHBIX MPU JOCTHKEHUH 1IETTH UX 00paboTKH.



1.5.6. [IpexpaTuth 00pabOTKy MEPCOHANBHBIX JAHHBIX WM 00ECIICYUTh IPEKPAIICHHUE
00pabOTKH MEPCOHABHBIX JAHHBIX B CIy4Yae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOONIPHOOPETATENIEM HIIM TIOPYUYHUTEIIEM 10 KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHATBHBIX JTAHHBIX, HIIM MHBIM corJianieHueM Mexay [lkomou u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC AJIsI 00ECTICYCHUS BBHITIOTHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATeNbHO ONPENENATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
JUIs1 00ECTICYCHNS BBITTOJIHEHHSI 00SI3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh MepcOHANIbHBIC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsTh MepCOHAIBHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIMLAM B CIIy4asx, IPELyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY NEPCOHANBHBIX JaHHBIX JPYTrOMY JIMIy C COTJacus CyObeKTa
MIEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIMIIOM JoroBopa. JInuio, ocymecTsistomiee 00padboTKy
MIEPCOHATBHBIX JAHHBIX 10 opy4eHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M TTPaBHIIA
00pabOTKH MEPCOHANBHBIX TaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIOATh
KOH(HIEHIINATHLHOCTH MEPCOHATBHBIX JAHHBIX, IPHHIMATh HEOOXOIMMBIE MEPHI,
HarpaBJIeHHbIE Ha 0OecrieueHNe BhIMOIHEHUS 0053aHHOCTE!, MPEAyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJETHUE YUALHECS], POJIUTENIN HECOBEPIIEHHOJIETHUX
y4alIuXcsi, UHbIe CyObEKThI IEPCOHATBHBIX JaHHBIX (1ayee - CyObeKThI MEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cny4asx, npeayCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM, MpeaocTaBiaTh [llkomne
JIOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHEeHNnU NePCOHANIBHBIX TaHHBIX, OOHAPY>KEHUH OIIMOOK MIIM HETOUHOCTEH B
HUX He3aMeUINTEIRHO coobmars 00 3toM 1lIkorte.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ate HHGOPMALIMIO, KAacAIOLIyIOCs 00pabOTKH CBOMX MEPCOHAIBHBIX JTAHHBIX,
KpOMe CITy4aeB, KOT/ia TaKO# JOCTyN OrpaHudeH (penepaibHbBIMU 3aKOHAMH.

1.8.2. Tpe6oBatb oT I1IKOJIBI YTOUHHUTH MIEPCOHATBHBIC IAHHBIE, OJIOKUPOBAThH UX HIIU
YHUYTOKHUTD, C€CJIU IICPCOHAJIBHBIC TAHHBIC ABJISIFOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,



HETOYHBIMH, HE3aKOHHO MMOJYYSHHBIMH WA HE SBJISIOTCS HEOOXOIMMBIMU JIJISI 3asBJICHHOM
e 00paboTKH.

1.8.3. JlomoaHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xainoBath aevictBus unu 6e3nerictue [1Ikobl B yIIOJHOMOUYEHHOM OpraHe 1Mo
3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX WIH B CYJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHUAMHU 00pPAOOTKU MEPCOHANBHBIX TaHHBIX B [1Ikone sBistoTcs
yYCTaB ¥ HOPMATHBHBIE MPABOBBIC AKTHI, JJII UCTIOJTHEHUS KOTOPBIX M B COOTBETCTBHH C
koTopbeimMu LlIkona ocymiecTBiasieT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE TIPABOBBIC aKThI, COACPKAIINE HOPMBI
TPYZIOBOI'O [1PaBa;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;

o  ®enepanpHbii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COLHAIIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOAATENHCTBO Poccuiickoit
®denepauny,

e 3aKOHOJIATEILCTBO B chepe 6€30MmacHOCTH, B TOM YUCIIE aHTUTEPPOPUCTUUECKON
3alIUIIEHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI C (PU3NYESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YUaIUXCsl U pOUTENeil (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHOIETHUX YUaIUXC,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPUM M NepevyeHb, KATeropuu
CyObEKTOB, IEPCOHAJIbHBIE JaHHbIE KOTOPHIX 00padaTbIBAIOTCS, CIIOCO0bI, CPOKH HUX
00padoTKHN U XpaHeHHs, IOPSII0K YHUUTOKEHHUSI NePCOHAIbHBIX JAHHBIX

1. Ileab 06paGoTKK: Opranu3anus o0pa3oBaTeIbHOM 1eATeTbHOCTH 110
00pa30oBaTeJIbHBIM IPOrPaAMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'0 00111er0 U CPeaHero
o0mero odpa3oBaHus, J0NOJTHUTEIBLHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e J1aTa M MECTO POXKICHUS;

e u3oOpaxenue (pororpadus, BUILO);
e TACHOPTHHIC JIaHHEIC;




e ajpec PErucTpalry 10 MECTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IAaHHBIE;

e WHIUBHUIyaAIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOI HOMEpP WHIUBHYaTbHOTO
aurnesoro cuera (CHUJIC);

e cBeJeHHA 00 yCIIEeBaeMOCTH
00y4YaroIerocs M Ipyrue CBECHHU,
oOpa3yroluecs B Mpolecce
peanu3aiyu 00pa3oBaTeIbHOM
IPOrPaMMBI;

e HHBIC NIEPCOHAJILHBIC JIAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JIMIIAMHU, HEOOXOMMBIC IS
3aKJIFOUCHHS Y UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromnyecs, UX POAUTENN (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3alluH, B TOM
o0paboTku qHcIe!
e TIOJIy4€HHUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHUs NEPCOHABHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOIbIL.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil J1e)1 B 3aBUCIMOCTH OT
XpaHeHHS THUIIA TOKYMEHTAa, B KOTOPOM COZiepKaTcsl IepCoHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXKEHHUS | IEPCOHAIBHBIX HaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX TaHHBIX

2. lleab 00pabdoOTKH: BHINMOJIHEHUS] (PYHKIUI U MOJTHOMOYHUIA padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEi 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE JaHHBIE Cneunansssle | buomerpuueckue
JAHHBIX IIEPCOHAIBHBIE | IEPCOHAJIBHBIE

JlaHHBIE JaHHBIE
[Tepeuenn e (hamwust, UMs1, OTYECTBO; CseneHus o N3o0paxenue Ha
JAHHBIX e TIOT, COCTOSTHUU ¢dorto u




e TPaXIAHCTBO; 3I0POBBS

e JIaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e [IaCHOPTHHIC JJAHHEBIC;

e aJIpeC PETHCTPAINH 10
MECTY JKUTEIIbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIC,

e HMHIUBUAYAIBHBIA HOMED
HaJIOTOIIATEIbIINKA,

e CTPaxoBO¥ HOMEP
WHIUBUIYaTHHOTO
aurnesoro cuera (CHUJIC);

e cCBeeHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaIH(pHUKAITIH;

e CeMEiHOE MOJIOKEHUE,
HaJIM4ue JIEeTEH,
POJICTBCHHBIC CBSI3H;

e CBEJCHUS O TPYAOBOI
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJIMYKE MOOLIPEHU,
HarpaxacHui u (1im)
JTUCIIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHHUS O BOMHCKOM YyYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yAepKaHUU
QIMMEHTOB,

e CBEJICHHUS O JIOXOJIE C
MpEbIAYIIEero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

BHUJICO3AITHUCH,
MOJTYYEHHBIX C
KaMmep HaOII0ICHIS

Kareropun PaboTHHKH, KaHAMIAThl Ha PabOTy (COMCKATEIH)
CyOBEKTOB
Croco0st ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3AIMH, B TOM

00paboTKu




qucie.

e TIOJIy4Y€HUE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHbMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOPMAaILMOHHbIE CUCTEMBI U JOKYMEHTHI I11koubl

Cpoku B Teuenue cpoka AeiCTBUSA TPYLOBOrO J0roBopa. s kaHauaaToB — B

00paboTku TEYEHHUE CPOKa, HEOOXOIUMOTIO AJIsl pACCMOTPEHUS KaHIUAATYphl U
3aKJIFOYEHHUA TPYJOBOIO JOroBOpa

Cpoku B TedeHue cpoka, yCTaHOBIECHHOIO HOMEHKJIATypOil 1€/ B 3aBUCUMOCTH OT

XpaHEHUS THIIA JOKYMEHTa, B KOTOPOM COJIEP>KAaTCs IEPCOHAJILHBIE TAHHBIE, B TOM
qucie B cocTaBe JUUHBIX jaed — 50 et

ITopsnox B cootBercTBuM ¢ [TopsaAKOM YHUUTOXXEHUS U 00€3TMUMBAHUS

YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Hesb 00paboOTKHU: peajn3anus rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIH MoJIydyaTeieM KOTOpbIX sBJjsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (bamwust, UMs1, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajnpec peructpaiui u (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJVBHJyaJIbHBIA HOMEP HAJIOTOIJIATENBIINKA,;
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIEC JIAHHBIC, TPEOCTABIIEMbIC (PU3UUCCKIUMHU
JIMIaMU, HCO6XO)II/IMI)I€ JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHThl, mapTHEPHI, CTOPOHBI JOTOBOPa
cyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TMOJIyYCHUE NMEPCOHATBHBIX JJAHHBIX B YCTHOM M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS NMEPCOHABHBIX JAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikob1
Cpoknu B Teuenue cpoka, HEOOXOIMMOTO JIJIsl HCTIOMTHEHHUS 3aKITFOYEHHOTO JIOTOBOPa

o0paboTku




Cpoku B Teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIed B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcs IepcoHaIbHbIe JaHHbIE

HOpHI[OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€3IHYrBaHU
YHHUYTOKCHHA | ICPCOHAJIBHBIX JAHHBIX IIIxo07BI B 3aBUCUMOCTH OT THIIA HOCUTEI
IEPCOHATIBHBIX JaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TaCIOPTHBIC JAHHEIC,

e ajpec peructpanuu u (Win) GakTHIECKOro MPOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocernutenu [Ikoibr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJyYEHUE NMEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHBMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JaHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IKoub!

Cpoku B Teuenune neprnona Hax0KAEHUS OCETUTENS HA Tepputopuu LIkoms!
o0paboTku

Cpoku B TedeHne cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHECHUs THUIIA JOKYMEHTa, B KOTOPOM COJEP>KAaTCs IIEPCOHAIBHBIC TaHHbIE, B TOM

yricie MuHUMYM 30 JTHE# B OTHOIIEHUH 3aIiCceil KaMep BUICOHAOTIOACHNUS

[Topsnox B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMUNBAHUS
YHUYTOXKEHUs | IEpCOHANBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS
MIEPCOHAIIBHBIX TaHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. [llxona ocymecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XpaHECHHE,
yrouHeHue (0OHOBJICHHE, M3MEHEHUE), U3BJICUCHHE, HCITOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, peIOCTaBACHHE, TOCTYI), 00e3TMYMBaHNE, OJIOKHPOBAHKE, yIAICHUE U
YHUUYTOKEHHE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMU HOPMATHBHBIMU akTamMu [11kobl.




4.2. Bee nepconasnphbie qanubie [Ikoa momydaer ot cyObeKTa MepCoHANBHbIX JaHHbBIX, a B
Clly4asix, KOT/1a CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJICTHUM, — OT €r0 POAUTENCH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. ITomyyeHnue o 00pabOTKy NEPCOHATBHBIX JJAHHBIX, Pa3pEIICHHBIX CyOBEKTOM
MEePCOHANBHBIX TAHHBIX JIJIS pacrpocTpanenus, [1Ikona ocymecTBiseT ¢ COOI0IeHEM
3aIllPeTOB M YCIOBHH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

o 063 UCMOJIB30BAHUS CPEJICTB aBTOMATU3ALINY,;
e C HUCIOJIb30BAHUEM CPEJICTB ABTOMATU3ALMHU B IPOrpaMMax U HH(OPMAIIMOHHbBIX
cuctemax: «1C: 3apmnaTa u Kaapb», « IIEKTPOHHBIA JTHEBHUKY,

XpaHeHue NMepCOHABHBIX JAHHbIX:

4.5.1. llIxona XpaHUT EPCOHATLHBIC TAaHHBIC B TCYCHUE CPOKA, HEOOXOIUMOTO IS
JTOCTHKEHHS 11eJIe uX 00paboTKH, a IOKYMEHTHI, COJIEp Kalllie IePCOHANIbHBIC JaHHBIC, — B
TEYCHHE CPOKa XPaHEHHUs JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yYeTOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISAX, XPAHITCS B
3anupaeMslx mkagax 100 B 3alMPAEMBbIX TOMELEHHSX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI HCKITIOUYUTh
HETIPAaBOMEPHBIN WK CIIyYalHBIN JOCTY K HUM, YHUYTOXEHUE, U3BMEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEI0CTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JAHHBIX, & TAK)KE UHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOLICHUHW ICPCOHAIIBHBIX JaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MEePCOHANBHBIX JaHHBIX B LlIKkoIe, mpekparmmaroTt ux
00pabaTeIBaTh B CIACAYIONIUX CIyYasx:

e JIOCTUTHYTBHI LIeJH 00pabOTKH NEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS COTiacusi Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIIAM B CIEAYIOLINX CIyYasX:
e CyOBEKT MepCOHANBHBIX TAaHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JIaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B pPaMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeady MepCOHAbHBIX TaHHBIX.



5. AKTyasuM3auusi, ucnpaBJieHue, yJajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciyuae npegocraBieHus CyObEKTOM IIEPCOHAIBHBIX JTAHHBIX, €70 3aKOHHBIM
IIpeJCTaBUTENIEM (PAaKTOB O HENOJIHbIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3AKOHHO
MOJTyYSHHBIX TIePCOHANBHBIX JAaHHBIX LlIKona akTyanu3upyer, UCIpaBiisieT, OJIOKUpYeET,
yAaJIsieT WIK YHUUTOXKAeT UX U YBEIOMJISIET O CBOMX JAECUCTBUAX CyObEKTa epCOHAIbHBIX
JAHHBIX.

5.2. IIpu noctmxenuu neneid o0paboTKU NepCOHATBHBIX JaHHBIX, a TAKXKE B CIIy4Yae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX IAHHBIX COMIACHS HA 00Pa0OTKY MEePCOHATBHBIX TAHHBIX
MIEPCOHAJIbHBIE JaHHBIE MOJJIEKAT YHUUTOKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO J0rOBOPOM,
CTOPOHOMH, MoJTydaTesieM (BBIroI0MpruoOpeTaTeseM) o KOTOPOMY SBIISIETCS CYOBEKT
MIEPCOHAJIbHBIX TAHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX IEPCOHAbHBIC TaHHbIC,
MIPOU3BOUTCS B COOTBETCTBUU C [1opsiIKOM YHUUTOKEHHS M 00E3IMYMBAHUS TIEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCMMOCTH OT TUIA HOCUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIIbYCHHUS IIpeIepe, CTUPAHUS WU POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. I1o 3ampocy cyOBeKTa nmepCoHaNbHBIX JaHHBIX WU €r0 3aKOHHOTO MPECTaBUTEIIS
[lxona coobmaeT emy uHpopmManuo 06 06padoTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.



